ENGLISH AS A SECOND LANGUAGE TEACHER

JOB DESCRIPTION

PERFORMANCE RESPONSIBILITIES:

1.
Reviews student placement and progress with the classroom teacher(s).

2.
Obtains, administers, and scores appropriate English language proficiency test(s) for each student.

3.
Identifies and places ELL students in the appropriate instructional program.

4.
Works with individual ESL students or small groups of ESL students to acquire and use the English language and reinforces language skills being taught.

5.
Prepares lesson plans for each student or small group.

6.
Maintains a record of progress for each individual student.

7.
Monitors work activities of ESL students participating in learning in the regular classroom.

8.
Participates, as requested by the classroom teacher(s), in parent conferences.

9.
Provides resource materials to classroom teachers to support the instruction of ESL students.

10.
Uses available materials and instructional machines.

11.
Participates in training programs.

12.
Evaluates student progress and prepares reports.

13.
Compiles evaluation data and maintains up-to-date files and records on each student.

14.
Maintains the same high level of ethical behavior and confidentiality of information about students as is expected of the classroom teacher.

15.
Performs such other tasks and assumes such other responsibilities as the principal or superintendent may assign.
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